Maintenance Request Form for Technology

FILL OUT FORM COMPLETELY 
(ALL TAGS MUST BE COMPLETED EVEN IF THE PROBLEM IS SOFTWARE RELATED)
Email to jjcarscadden@caddo.k12.la.us or awilliford@caddo.k12.la.us
	Customer:
	Captain Shreve High School

	Date:
	

	User Name:
	

	POC Phone: 
	865-7949; 364-5553

Other:

	Problem (Description of (i.e. CPU) problem – exactly what it is doing 

Please do not put not working


	

	Equipment Type:
	

	Manufacturer:
	

	Model: found around the power button or on the cpu case
	

	Serial number:

Service tag
	

	Asset Funding
	

	Asset tag:

Blue and silver or white with HP
	

	Room number
	


